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NO. 

PAGE 
NO. 

Requesting Agency 

EAHFGBD OOUNXT 

2. Division or Bureau of Requesting Agency 

BOARD OP ED8CAIXQH 
3. Authorization Requested (Check only one of the squares below). 

Dispose of present "accumulation. No 
additional accumulation is • antici

pated. Records have ceased to have.value 
to warrant retention. 

B 

•
Establish retention' schedule for re
cords for ,which there is a continuing 

accumulation. The records will cease to 
have value to warrant their retention after 
the period of time indicated. 

•
Microfilm and destroy originals. 
Originals if not microfilmed would be 

retained for the period of time indicated. 

4. 
Item 
No. 

5: Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity ; to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
jand Board of Public 
Works. 

Slset 8» x 16" x f 
Date*: 1£76 * 1931 
Quantity* one x&hm 
Annual Accnnstlatlaait Eieccntiaufd 

This l e e disccatlimed record of axas&nations forasrly given for 
leauance of teacher's cer t i f i ca tes glaring tha data o f tha ttssuataatlaaj) 
the grade leval f o r «hlea ths examination vaa gtoront tha ruum of t&e 
applicant* and t h e i r grades by enb^aets, «sd the type of cer t i f i ca te 
leaned. Daring tkie period the County Conwdealcnero i s rood tha eer-
t i f l c a t e e EJH» sotiefeatery coopletloa of the examination. Brawlna-
tlona are no longer given parlor to laenanee e f eer t i f i ea toe . Taach-
ing e e r t i f i c e t a * ore laercad by tne state BepartnaBt o f Education on 
tha baala e f aft applicant** educational baekgrenBd and record. 

RBCGMKHBDATIOHj BESSROT 

CMBtiS CP SCHOOL ATTgHDAKCS 

81*9: 8$» z 11" ataeeta 
Hateai 1921 • 1553 
Quantity: 2 f i l e dieaara 
F i l e Arrangements Alphabetical by nana of pxtpll 
PlaposabXa Asatant: B edbio fee t 
immjti Acetnalatlont Dlaooatlnaod 

Tula reoord l a a canons of penile who have not attended school* gLr-
inc the nanea e f the pupil and of the parson taking the census, a 

Business Manager 3/17/1561 
Title Dote 

Archivist 

Disposal Authorized as Indicated in Col. 6 by Board of 
Public Works. 

AP'R 5 1961 

Date 



' F O r t M f l R - R M I A 

( 1 1 • 1 - O S ) 

Holl of Records 
Commiuion 

f ^ _ - i T FOR RECORDS RETENTION S t . ^ L E 
(Continuation Sheet) 

SCHEDULE 
NO: 

PAGE 
NO. 2* 

tern 
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5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

code denoting the reason for non-attendance, the date of birth end 
address of the pupil, and the nenasof the parents or guardian and 
the i r address and election dis t r i c t * 

RECOffMEHDATXOKs DESTROY ACCUMULATION. 

DIRECTORY OF SCHOOL TRUSTEES 

Sisei 3" x 5" cards 
Datess 1923 - IS32 
Quantity! g card drawer 
F i l e Arrangenentt By d i s t r i c t , then alphabetically 
Annual Accumulation t Discontinued 
Disposable Amounts \ cable foot 

This i s a card Index o f school trustees giving the names and ad
dresses of the trustees, and the dates of appointments and reappolntf 
sea ts . Since 29$t the appointment of school trustees has been d is 
continued* 

RECOHMEKD ATIOH t DBSTROY ACCTOWUCflOfi. 

PETTY CASH BOOKS 

Siaei 8" x I I * x |" 
Bates. 1&99 - 1917 
Quantity* 1 volxrae 
File ArrangCTwntx Chronological 
Anneal Acenaalatlont Discontinued 

This i s a discontinued record of daily payiwnts made froa the petty 
cash fund giving the date, the reason for the expenditure, and the 
•mount, with the balanse carried f oraard. 

RSCOMKSSD ATIOH t DESTROY ACC8MJLATI0H. 


